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(Provided by Space2face service adapted from Restorative Justice Council)
Restorative practitioner supervision preparation checklist and supervision meeting action table
These documents may be used by a restorative practitioner in preparation for and during a supervision meeting with their supervisor. The first is a checklist which should be completed before the supervision session. The second is a table which should be discussed with the supervisor during the meeting and follow up actions agreed.   

Supervision preparation checklist  
Practitioner name:   
Supervisor name:   
Date of supervision meeting:   
Preparation activity   1.    Prepare a list of cases that have been worked over past X months and a list of those to be worked (to the practitioner’s knowledge) over next X months.   
Complete     
2.  Make copies of all relevant (redacted) notes of the cases so that further information can be provided to the supervisor on request. 
Complete     
3.  Ensure risk assessment/mitigation tables and activity for cases conducted over past X months have been completed. 
Complete     
4.  Identify areas of difficulty or challenge encountered in practice since date of last supervision to be discussed. 
Complete    
5.  Review the RJC Practitioner Competency Framework and identify any areas for further professional development, training or learning that can be discussed with the supervisor. 
Complete       
6.  Ensure copy of previous supervision meeting action table is available for reference during the meeting. 
Complete    
     

Supervision discussion and action table  
Practitioner name:   
Supervisor name:    
Date of supervision meeting:    
(Table headings) Supervision area; Case no/desc; Note of discussion; Post-supervision actions; Deadline; Worker responsible 
Cases that have been worked over past 6 months and those to be worked over next 6 months:   
Areas of success or good practice:  
Areas of difficulty or challenge encountered in practice since date of last supervision to be discussed: 
Review the RJC Practitioner Competency Framework and identify any areas for further professional development, training or learning that can be discussed with the supervisor:  

