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[bookmark: _Toc239164675]Welcome
Hello – and a very warm of welcome to the University of Edinburgh and our community here in the School of Social and Political Science! We are looking forward to getting to know you. This handbook is a key guide for the main principles and procedures guiding your years ahead.
The School of Social and Political Science is interdisciplinary, providing advanced postgraduate education and training in the social sciences. It is within the College of Arts, Humanities and Social Sciences, and hosts students from each of the School’s subject areas and centres (African Studies; Global Health Policy; International Development; Politics and International Relations; Science, Technology and Innovation Studies; Social Anthropology; Social Policy; Social Work; Sociology; and South Asian Studies), as well as visitors from universities in other countries. It also plays a lead role in the Scotland‐wide Scottish Graduate School of Social Science. 
As professional social scientists, we are committed to teaching, to research and many other kinds of practical engagement with the world. We do each according to international standards of excellence, and want our students to do the same. Each year, we teach more than 600 students on over thirty MSc programmes, and supervise around 350 others working for research degrees. We are a global community with students and staff from Europe, the Americas, Africa, Asia and Oceania. Our different interests, skills, life histories and experiences come together in one community. We think this makes for a rich and rewarding experience.
The School provides Economic and Social Research Council (ESRC) and Arts and Humanities Research Council (AHRC)-recognised research training for students from across the University. Through our Research Training Centre, we also offer innovative, flexible web‐based research training in quantitative, qualitative and mixed methods. In line with the emphasis on advanced training throughout postgraduate research careers, we offer a range of advanced training courses and work closely with the University’s career and skills development programme for postgraduate researchers. Meanwhile, our Student Development Office brings in practitioners to support the broader professional development of our postgraduate students. Their innovative workshops are open to students on all programmes. 
A new programme of study in a new institution can be both exhilarating and overwhelming (often simultaneously)! This handbook will provide you with essential general academic and support information to help you and make that experience much more manageable.
Welcome MScR in Sustainable African Futures students of 2026/27 – it is great to have you with us!
Dr Casey High
Director of Postgraduate Research Programmes
School of Social and Political Science
[bookmark: _Toc239164676]About this handbook and key sources of information
This handbook introduces the School of Social and Political Science (SPS), and the administrative, regulatory and procedural information you will need while studying for a postgraduate research programme with us. It also directs you to different kinds of support and advice available on other matters such as welfare and study skills. It will help you make the most of your time while studying with the University of Edinburgh.
The handbook does not supersede the University Regulations, the formal requirements for each degree as set out in the University's Degree Regulations and Programmes of Study or the Terms and Conditions of Admission set out in the Postgraduate Prospectus. Every effort has been made to ensure that the information given here was correct at the time of publishing, and this handbook does not form part of any contract between the University and student. The policies and procedures described here may be subject to change. Should there be changes during the year, you will be notified via email by the WESAF programme team and/or the Postgraduate Teaching Office website.
Your Programme Director, Dr Andrew Bowman, is your principal source of academic guidance and advice in relation to your studies.
For other guidance including on regulations and processes as well as academic, wellbeing and practical issues, please consult the Student Advice and Support team (student.sps@ed.ac.uk). Within this team you will be supported by Kasia Mazurkiewicz as your student advisor. The SPS website contains important information for students completing a research masters.
Other useful University information:
Code of Practice for Supervisors and Research Students 
Information for Online Students
The official University record of each student including contact details, courses taken, marks, engagement, credits gained and other achievements is stored on the EUCLID system. You can view your student record through your MyEd Student Self-Service channel. 

[bookmark: _Toc239164677]Key Dates
The programme follows the University’s academic calendar. Please refer to the LEARN course pages for specific course schedules and coursework submission dates.
Semester 1
· WESAF Orientation Week: week of 7 September 2026 (online) (exact dates TBC) 
· University of Edinburgh Welcome week: 14-18 September 2026
· Semester 1 teaching block starts: 21 September 2026
· Semester 1 teaching block ends: 4 December 2026
· University closed: 24 December 2026 - 4 January 2027
· Final marks for Semester 1 published by: 18 February 2027
Semester 2
· Semester 2 teaching starts: 11 January 2027 
· Flexible Learning Week (no teaching): 15-19 February 2027
· Semester 2 teaching ends: 2 April 2027
· WESAF Sustainability School (Dates and location TBC)
· Final marks published by: 29 June 2027
Semester 3
· Dissertation submission deadline: 12 August 2027
· Final marks and degree awards published by: November 2027 (exact date TBC)
[bookmark: _Toc239164678]School Organisation and Governance
The Programme Director of the MScR in Sustainable African Futures is Dr Andrew Bowman. 
The school’s Education Committee approves school policy and practice, while the school’s Postgraduate Board of Studies has oversight of the content and assessment of the school’s courses and programmes. 
The Director of Postgraduate Research, Dr Casey High, oversees research degrees in the school.  
[bookmark: _Toc239164679]Getting started
[bookmark: _Toc239164680]Welcome Week
Welcome Week is the week before teaching starts. We strongly encourage you to participate in the online welcome events. You should also explore the New Online Students Guide for information on the steps you need to take before you start your studies.
[bookmark: _Toc140067721][bookmark: _Toc239164681]Online Learning Hub
The SPS Online Learning Hub contains a vast array of information, including instructions on using the library and understanding the assessment regulations. You will have access to the Hub when you commence your studies and will find it listed in your LEARN pages.
[bookmark: _Toc140067722][bookmark: _Toc239164682]Matriculation 
During Welcome Week you must complete the matriculation process. This is the two-step process by with you are formally admitted as a student to the University of Edinburgh. The steps are:
1) Complete your registration online
All students must register online. This will be available in your MyEd Student Personal Details channel. 
Should you have any queries about your funding, please contact the Edinburgh Mastercard Foundation Scholars Program at mcfsp@ed.ac.uk.  
2) Confirm you have started your studies (Confirmation of Attendance)
All students must confirm their attendance at the start of the academic year by completing a short form which will open in welcome week.  
Your student card 
[bookmark: _Choosing_courses_and][bookmark: _Toc492373204][bookmark: _Toc492381596][bookmark: _Toc492373206][bookmark: _Toc492381598][bookmark: _Toc492373207][bookmark: _Toc492381599][bookmark: _Toc492373208][bookmark: _Toc492381600][bookmark: _Toc492373209][bookmark: _Toc492381601][bookmark: _Toc492373211][bookmark: _Toc492381603][bookmark: _Changing_courses_and][bookmark: _Toc492373215][bookmark: _Toc492381607][bookmark: _Toc492373216][bookmark: _Toc492381608]You must apply for a University student card, which serves as your official student ID, your library card, as well as identification to benefit from various student discounts. If you plan to visit the University at any point, you will need your card to gain access to the library and other facilities.
[bookmark: _Toc239164683]Communications
The University’s official method of communication with you is via your University email account. The University will also share your University email address with student representatives (e.g. class representative).
Please ensure that you have set up your University of Edinburgh email account and that you access it regularly - this is where we will send all important communication. You will find more information here: Email and Office 365
It is your responsibility to check and manage your university email account regularly, and we will assume that you have opened and acted on our communications to you.  Not doing so is not an acceptable excuse for student actions or inactions or as grounds for appeal. 
[bookmark: _Toc239164684]The MSc by Research 
The MScR in Sustainable African Futures (MScR SAF) prepares students for further PhD study in an interdisciplinary research programme by combining core research skills training with a supervised dissertation project.
The degree trains students in research skills to the level prescribed in the Economic and Social Research Council’s (ESRC) research training guidelines. The emphasis is on the acquisition of social research skills rather than intensive knowledge of a specific discipline or sub‐discipline. 
[bookmark: _Toc239164685]Extensions and Interruptions of Study
You are expected to complete the MScR SAF within the full 12-month academic year (September 2026 - August 2027). You may interrupt or extend your studies in exceptional circumstances only; doing so may also have implications for your funding.  
[bookmark: _Toc239164686]Authorised Interruption of Studies
If you are temporarily unable to engage with your studies, speak to your Student Adviser as soon as possible. If your absence from study is likely to last several weeks or more, options might include taking an Authorised Interruption of Study. An interruption of study involves taking a complete break from study for an agreed period. This can be for a few weeks, a single semester or a whole academic year.  
As part of the process of applying for an interruption and in advance of final approval, you will be invited to meet with the Programme Director and Student Adviser to develop and agree a return to study plan, including any alternative courses.  
[bookmark: _Toc239164687]Extensions to your period of study
Funding to cover extensions to the prescribed study period will be negotiated on a case-by-case basis with the WESAF Programme team and cannot be guaranteed. 
If you think you need to extend your studies beyond August 2027, please contact your Programme Director and the WESAF team to ensure you understand all the implications to your studies and future plans. 
[bookmark: _Toc239164688]Research Training and Development
Successful completion of a research degree involves a balance between the pursuit of your own research project, and training in the skills which enable you to become a more effective scholar, both now and in the future. Our formal requirements for training in research methods include generic and discipline‐specific courses.
[bookmark: _Toc239164689]Research training courses
The courses students must take as part of their programme are listed in the Degree Programme Table. All courses listed as well as the dissertation component are compulsory for this programme.
Students are also strongly advised to undertake two un-assessed micro-methods courses in Semester 2. More information about suggested providers will be provided in Semester 1. During the in-person ‘Sustainability School’ in 2027 (date TBC), you will be asked to provide feedback on key lessons learned from the micro-methods courses you enrolled in.
[bookmark: _Toc239164690]Auditing courses
MSc by Research students may ask to 'audit' a course, in addition to their standard requirement of 60 credits. Auditing means that students sit in on a course they are interested in without being formally assessed for their performance. Credit is not awarded for audited courses and they do not appear on the academic transcript. Auditing is at the discretion of the Course Organiser – some courses might not accept auditing students, for example, if the course is already full; some may only allow auditing students to access course materials, while others may expect them to play a full role in online discussions.
It is your responsibility to email the Course Organiser to obtain written permission to audit; their contact details are available in the course descriptor. If permission to audit the course is given, please forward the emails to pgenrolment.sps@ed.ac.uk to be enrolled.
Please note that an auditing place may be withdrawn if the course fills up with students taking it for credit.
We typically do not permit a student to audit more than one course in any semester. If you wish to audit more than one course per semester please email your Programme Director to obtain permission. 
See our website for more information on auditing.
[bookmark: _Toc239164691]Other Skills and Career Development Support
[bookmark: _Toc140067770]The Edinburgh Award
The Edinburgh Award is a series of events and activities designed to strengthen your CV and help you stand out in the job market. The Award recognises and rewards your involvement in activities undertaken alongside your degree programme and aims to enhance and improve your experience as a student.
You can find detailed information on the website: Edinburgh Awards and Certificates.  
[bookmark: _Toc239164692]Student Development Office
The School’s Student Development Office (SDO) offers workshops which bring together visiting practitioners and postgraduate students to discuss aspects of professional and organisational practice. They serve to open new areas of research and reflective enquiry, as well as to develop transferable skills. Many of these workshops are available online.
[bookmark: _Toc239164693]Careers Service
The Careers Service offers a range of skill and personal development workshops, guidance, and advice alongside specialist advice and support for MRes and PhD students.
To get advice on how you could boost your personal profile towards increased employability, contact the Student Development Office.
[bookmark: _Toc239164694]Doctoral College
The University’s Doctoral College also provides opportunities for postgraduate research students for training and development both within the University and externally. Their Sharepoint site is a hub for news and information specific to PGR students and staff, and their website contains a wealth of information for all PGR staff and students.
[bookmark: _Toc239164695]Assessment and coursework requirements
[bookmark: _Toc140067740][bookmark: _Toc239164696]Assessment
Each course is assessed in ways appropriate to its aims and content and learning outcomes. 
You will find the assessment criteria for each course in the Assessment section of the course LEARN page.
[bookmark: _Good_scholarship_and_1][bookmark: _Toc140067741][bookmark: _Toc239164697]Submission of coursework
You are expected to submit all coursework on time. The date and time for submission for each assignment will be specified on the course LEARN page.
You will submit all coursework online. For more information on submitting coursework and accessing feedback, please refer to the School website: Assessment.
[bookmark: _Toc140067742][bookmark: _Toc239164698] Coursework penalties
 In SPS, work submitted late will be subject to lateness penalties and assignments that exceed the word count set out in LEARN will be subject to a word count penalty. You will find more details on the School website: Coursework Penalties.
Back up your work regularly and plan your submission well to work around potential delays immediately before a deadline due to high levels of traffic on university servers. 
[bookmark: _Late_submission_penalty][bookmark: _Toc140067743][bookmark: _Toc239164699]Marking and confirmation of marks
The University operates the Extended Common Marking Scheme for the marking of assessments. 
Note that all marks are provisional until ratified by the Board of Examiners. Boards typically meet in late January (for Semester 1 courses), June (for Semester 2 courses) and October (for Semester 3 courses and dissertations). 
You will find full details about our marking processes on the School website: Marking.
[bookmark: _Toc140067744][bookmark: _Toc239164700]Feedback
Learning is a process of communication between students and teachers, and feedback is essential to that process. It helps you identify your strengths and weaknesses, focus on problem areas, and devise strategies to improve your performance. Feedback is not an end in itself but a tool for advancing the more important goal of learning.
[bookmark: _Toc140067745]You should engage with the feedback you receive. A good opportunity to discuss your feedback and progress are the weekly “guidance and feedback hours” that staff hold during term time (check our staff pages for details).  
[bookmark: _Toc239164701]Extensions and Exceptional Circumstances
We know that sometimes things can happen in your life, which are beyond your control, but may have an adverse impact on your academic performance. Therefore, we have a dedicated Exceptional Circumstances service so that you can apply for an extension (for a maximum of four calendar days) or exceptional circumstances (when unexpected circumstances have had a significant impact on your studies, or resulted in non-submission for an assessment).
Your Student Adviser is your first point of contact should you wish to discuss your circumstances, access wider support from the University, and if you need help submitting your application.
[bookmark: _Extensions_1][bookmark: _Toc140067746][bookmark: _Toc239164702]Academic Misconduct 
Academic misconduct is any type of cheating that occurs in relation to a formal academic exercise. Examples of academic misconduct include plagiarism, collusion, falsification, cheating, deceit and personation. 
The MScR SAF asks students to reflect on their chosen research topic in assessed coursework. These courses, and their assignments, are all designed to help students develop the substantive and methodological aspects of their MSc Dissertation and can provide indispensable insights.   
Given this, students may be required to revisit similar material (e.g., bodies of scholarship) several times over the duration of their coursework, in order to complete assignments. This is entirely acceptable and reflects normal academic practice – we all have ‘frequently cited’ articles and books!   
However, it is very important that students do not reproduce text across two or more assignments (including their dissertation or future research projects). Every assignment a student submits should be comprised of original work. Students should, under no circumstances, self-plagiarise (e.g., copy or closely paraphrase text from one assignment to another). Self-plagiarism is a form of academic misconduct and will be treated accordingly. If you engage in academic misconduct, intentionally or otherwise, you may be referred to the College Academic Misconduct Office and you may be penalised.   
For more detail and guidance, please refer to the Academic Misconduct section of the School website. 
[bookmark: _Hlk238564733][bookmark: _Hlk238564815]Students should also be aware that some uses of Generative AI constitute academic misconduct. In particular, using Generative AI to write text and/or produce ideas which you present as your own, without appropriate citation, is a form of academic misconduct that will likely result in referrals to the College Academic Misconduct Office. University guidelines on acceptable and unacceptable uses of Generative AI are available here: Using generative AI in your studies: guidelines for students   
The University takes all reported incidences of academic misconduct seriously and seeks to ensure that they are dealt with efficiently and appropriately. Students should be aware that identified instances of significant academic misconduct (for example, plagiarizing large sections of an assignment, or passing off large passages of GenAI generated text as your own) will likely result in significant mark penalties. These penalties can result in students failing courses.
The following supports will be made available to students to manage their academic integrity while in the MSc by Research Programme:  
· Support from Programme Director and Course Organisers to understand required standards.   
· An academic integrity workshop during Semester 1. 
If you have any questions or would like to discuss anything related to matters of academic misconduct, contact your Programme Director or the School Deputy Academic Misconduct Officer Dr Darrick Evensen (pgsamo.sps@ed.ac.uk).
[bookmark: _Toc239164703]The MSc by Research Dissertation
The dissertation for the MScR SAF will take the form of a research proposal for a PhD project.
The dissertation is an extended piece of writing of up to 18,000 words, based on independent study of a topic largely of the student's own choosing. It tests the ability to prepare for conducting a significant piece of research. This includes being able to: provide advanced critical analysis of existing scholarship in the field, articulate and justify research questions, select and explain data collection approaches, and reflect upon research ethics. The topic is developed with the support of a supervisor. The dissertation will take the form of a research proposal (i.e. for a doctoral research project). It needs to demonstrate that it is interdisciplinary in its scope and approaches sustainability from multiple angles. 
For further detail see the course descriptor: Dissertation Sustainable African Futures
Students wishing to proceed to a PhD may use this research proposal as the basis for their PhD application.
[bookmark: _Toc239164704]Supervision
Students will be allocated a dissertation supervisor around the end of March, 2027. Work with supervisors is central to the postgraduate researcher’s career. The MScR supervisor's role is to provide guidance on the structure and content of the MScR dissertation.
The support offered by the MScR supervisor will typically include:
· agreeing a suitable field of study;
· suggestion of readings and offering comments on written work;
· supporting the postgraduate researcher to plan and manage their dissertation effectively.
The postgraduate researcher and supervisors are jointly responsible for staying in touch throughout the period of study. They should arrange to meet online (a maximum of four meetings) and should exchange frequent correspondence. Your supervisor will also advise you of periods when they will be away from the University. It is particularly important for students and supervisors to discuss and agree how and when feedback on draft material for the dissertation will take place between May to July, as supervisors often take annual leave or have other commitments during that time.
Individual supervisors differ greatly in their styles of supervision. Some prefer more structured tasks for the postgraduate researcher; others prefer more informal ways of working. Some are more directive, we while others see their role essentially encouraging and enabling.
Whatever the pattern of supervision that develops, it is vital that it suits the specific needs of the particular postgraduate researcher at the time, and that both parties discuss and negotiate how best to work. What works well for one postgraduate researcher may not be appropriate for another. Moreover, what students need from their supervisors may well change over time and at different stages of their work: the supervisory relationship is an evolving one. It is therefore crucial to a successful relationship that postgraduate researchers learn to say what they need from their supervisors, and that supervisors be flexible and open enough to respond constructively.
That said, postgraduate research can be lonely and stressful at times and this can place an additional burden on the supervisory relationship. Occasional disagreements, stresses and strains are part of most healthy supervisions, but it is important for all parties to be able to manage any tension which might develop. Other postgraduate students (and other members of teaching staff) can provide a great deal of informal support and guidance. However, if you feel you are having a serious problem in relation to your supervisor, let your Programme Director know as quickly as possible.
[bookmark: _Toc239164705]Formal requirements
Length: The standard research dissertation for the MScR SAF is worth 120 credits and has a word length of 18,000 words. 
The word count includes footnotes and endnotes (if any), in-text references, tables and diagrams, but excludes acknowledgements, bibliography, appendices, cover page, abstract and the table of contents. Please note that appendices should be kept to a minimum and should not be used to substantially extend the core arguments of the dissertation. In all cases, word count penalties will be applied if a dissertation exceeds the prescribed maximum limit.
Abstract: An abstract of the contents of the dissertation, of no more than 200 words, should be inserted immediately after the title page.
Style: The dissertation should meet normal academic standards concerning the use of citations, references, presentation of data, and the marshalling of arguments and evidence.
Formatting: The dissertation should be typed in a standard font, such as Times, Times New Roman or Arial, set at 12-point text size for body text and 11-point text size for footnotes. The full text should come in 1.5 or double line spacing, with standard margins and page numbers. Avoid running headers/footers as they distract from the content. 
The front matter consists of: 
· The Cover Sheet (this will be made available to you on the Learn dissertation page)
· An abstract of the contents of the dissertation of no more than 200 words, which should be placed immediately after the cover sheet (consult journals for examples of abstracts).
· A table of contents that provides an overview of chapter headings, subsections and page number, which should precede the main text.
Deadline: dissertations must be submitted by 12 August 2027 at 23:59 (UK time). 
Examining: The dissertation is marked in August/September by two internal, independent examiners, neither of whom will be the supervisor. Oral assessment will not be used as part of the examination process for the dissertation.
[bookmark: _Toc239164706]Ethical issues in relation to the Dissertation 
Attention to the ethical and legal implications of research for researchers, research participants, sponsors and collaborators is an intrinsic part of good practice. The School attaches great importance to addressing the ethical implications of all research carried out by its members. We emphasise a collaborative approach to improving ethical awareness as part of professional research roles and training. Our procedures are designed to anticipate and offset problems through proper ethical review and accountability. All research carried out by members of the School, including postgraduate researchers, is subject to the same procedures. They are offered as tools to aid the achievement of the highest standards of ethical awareness in the conduct of research.
MSc by Research students should conduct an ethics self‐assessment in conjunction with their supervisors as part of the dissertation. Self‐assessment is conducted via an online ethics form.
Once finalised, the ethics form is submitted online to your supervisor.
SPS has adopted a three level approach to ethical approval:
Level 1, in which the assessment process identifies no reasonably foreseeable ethical risks.
Level 2, in which the assessment identifies particular risks and requires further scrutiny. This higher level of scrutiny will generally be required for research on sensitive topics or illegal practices, research involving vulnerable groups or children, research that could adversely affect participants or the researcher, or in cases where there are impediments to obtaining the informed consent of participants. In most cases, these types of risks can be dealt with through standard procedures, checks, and safeguards, which need to be elaborated via the online ethics form.
Level 3, in which a proposed project creates more serious risks, usually because of physical or psychological harm to the researcher or participants. Level 3 applications are scrutinised by an ad‐hoc Research Ethics Subcommittee.
Level 1 ethics forms can be approved by your supervisor. All dissertation projects on this programme will fall into Level 1 as they must be desk-based projects (meaning they are based on readings of the literature and not on your own fieldwork data). If a project is found to be Level 2, the student will be advised to adjust their proposal accordingly to meet Level 1 criteria.
Further information on Ethics processes and procedures can be found in our website: Ethical Practice in SPS.
[bookmark: _Toc239164707]Degree Award
[bookmark: _Toc239164708]Assessment Regulations
A Board of Examiners within the School of Social and Political Science will carry out the responsibilities for the award of the MScR SAF degree in compliance with the University’s Postgraduate Assessment Regulations for Research Degrees.
[bookmark: _Toc239164709]MSc by Research degrees: Requirements for Award 
Students on MSc by Research degrees must submit their dissertation on or prior to the completion of the prescribed period of study.
In order to be awarded the degree of MSc by Research, students must pass 180 credits (including the dissertation). For the MScR SAF, this may include the award of credits on aggregate for up to 20 credits.
[bookmark: _Toc239164710]Credits on Aggregate
When all the marks for the taught components of the programme are available, the school takes the following approach. If the student has achieved a mark of at least 40% in at least 40 credits and has an overall average of 40% or more over the full 60 taught credits, then they will be awarded credits on aggregate for the failed course, up to a maximum of 20 credits. 
Failure to achieve 60 credits in the taught component may lead to the award of PG Diploma if requirements are met.
[bookmark: _Toc239164711]Dissertation mark requirement
The dissertation must be passed at a mark of a minimum of 50%. Failure to achieve this standard will result in no award at Masters level being made, and a PG Diploma  will be awarded instead (if requirements are met). 
[bookmark: _Toc239164712]Dissertation resubmission
Where a Board of Examiners decides that a dissertation or research project satisfies the requirements for the degree except for minor corrections of minor weaknesses, the Board may offer the student one resubmission attempt (as described in regulation 51(d) and 54 of the University’s Postgraduate Assessment for Research Degrees).
[bookmark: _Toc239164713]MSc by Research Degrees: Degree classification
The classification of awards will be applied as per the University’s Postgraduate Assessment for Research Degrees as described in regulations 51, 52, and 53.  
MSc degrees have three award classes: Pass, Merit, and Distinction. 
· For a Merit, a student must achieve at least 60% in the Dissertation, and pass all courses with an average of at least 60%. 
· To achieve a Distinction, a student must achieve at least 70% in the Dissertation, and passes all courses with an average of at least 70%.
[bookmark: _Toc239164714]Borderline cases
The University’s assessment regulations define borderlines where they are applied to degree classification and award purposes and the school extends this definition and approach to the classification of MSc by Research degrees. 
Borderline marks are defined as marks from two percentage points below the class or grade boundary up to the boundary itself, e.g., marks of 58% to 59% are in the borderline range to merit. 
In SPS, PG Boards of Examiners apply the following three rules to decide if a borderline case should be awarded a higher class:
(1) the dissertation mark must be in the higher award class
(2) the coursework average must be at least in the borderline range to the higher award class;
(2) at least half of the coursework marks must be in the higher award class;
[bookmark: _Toc140067755][bookmark: _Toc239164715]Appeals
An academic appeal is a request for a decision made by a Board of Examiners relating to marks, progression, degree classification and/or degree award to be reviewed.
It is important to note that the Appeal process cannot be used to challenge academic judgment, which means that you cannot submit an appeal simply because you believe that you deserve a better mark.
There are specific grounds under which an Academic Appeal may be submitted and the webpage below will give you more information on what can, and what cannot be considered under the Student Appeal Regulations.
If you are considering an appeal, you should also contact the Edinburgh University’s Student Association for impartial guidance: Advice Place.
[bookmark: _Toc239164716]Part-time working
If you are working part-time during your studies, it will be important to manage your time carefully. Both your studies and well-being are important. Guidance on the recommended part-time working hours during your studies is available here.
[bookmark: _Toc239164717]Student Advice and Support
Support at University comes in many forms and from many different people: How we support you. Your support network will include:
[bookmark: _Toc239164718]Support
[bookmark: _Toc239164719]Student Adviser
Your Student Adviser (SA) is a member of the SPS Student Advice and Support team.
Your SA can advise you on a wide variety of matters throughout your studies. SAs offer guidance on rules and processes and can help you to access other services in the School and University, including referral to a Wellbeing Adviser. It is important that you keep us informed of any issues you feel may impact your studies, so please do not hesitate to get in touch.
Kasia Mazurkiewicz will be the Student Adviser for this cohort, you can contact her via email: student.sps@ed.ac.uk
[bookmark: _Toc239164720]Programme Director
The Programme Director will periodically organise group discussions throughout the year where you will have the opportunity to share insights and concerns relating to your studies.
The Programme Director will also offer assistance to students in respect of a variety of choices that have to be made during their studies. In particular, this applies to academic and research skill development and to the initial stages of the selection of a dissertation topic.
Your Programme Director is also your Academic Cohort Lead.
[bookmark: _Toc239164721]Disability and Learning Support Service
If you have a health condition (including temporary injury), disability or neurodiverse condition that may affect your studies, please make an appointment with the Disability and Learning Support Service as soon as possible.
A Disability Adviser will discuss with you the potential adjustments that can be put in place to ensure your specific needs for learning are met.
[bookmark: _Toc140067761]Adjustments
To ensure you receive the right support, information about your requirements is communicated to staff across the University via a Schedule of Adjustments (SoA). A SoA is an electronic document that lists the adjustments that the Disability and Learning Support Service recommend for you (e.g., extra time for assessments, copies of lecture slides, etc.). For more information, see the Disability and Learning Support Service Schedule of Adjustments factsheet. 
If you have questions relating to how your adjustments are implemented in SPS, you can contact the SPS Coordinator of Adjustments, Catriona Elder: catriona.elder@ed.ac.uk
[bookmark: _Toc140067762]Mainstreamed Adjustments
The University has mainstreamed a number of common learning adjustments. You will find the full details in the Accessible and Inclusive Learning Policy.
[bookmark: _Toc140067763][bookmark: _Toc239164722]Student wellbeing
The University provides a range of evidence-based resources, workshops and support, which are available to you and can help you look after your wellbeing. You will find them listed in the Health and Wellbeing website.
[bookmark: _Toc239164723]Other Student Services
As an online student, you have access to an extensive range of support and resources.
[bookmark: _Toc140067764][bookmark: _Toc239164724]IT Help
If the problem is a course related one, raise it first with the Course Organiser.
If the problem relates to one of the University-supported environments or services (e-mail, LEARN, MyEd), please check the IT and Computing Help pages and contact the University’s Information Services IS helpline.
[bookmark: _Toc140067765][bookmark: _Toc239164725]Edinburgh Global
Edinburgh Global offers assistance, advice and support to all non-UK applicants and students.
[bookmark: _Toc140067766][bookmark: _Toc239164726]The Library
The University Library provides access to a wide range of digital collections. You can also use the Subject Guides to help you find resources relevant to you, and contact your Academic Support Librarian if you have any questions.
[bookmark: _Toc140067768][bookmark: _Toc239164727]Students’ Association (EUSA) and Advice Place
Edinburgh University Students’ Association exists to represent and support a community of over 49,000 students at the University of Edinburgh.
The Advice Place is a professional, impartial and inclusive service for all students at the University of Edinburgh run by EUSA. It offers free, independent and confidential advice in a variety of issues, including academic and financial issues.
[bookmark: _Toc239164728]Your Voice
[bookmark: _Toc239164729]Student Representation
Student representatives work closely with staff to ensure your voice is heard on the issues that matter to you, from teaching and learning, to student support, key services, and your sense of belonging to the University community. Throughout the year, representatives will gather feedback from you; share that feedback with relevant staff and other representatives, and work to enhance your student experience. Student representatives are trained and supported by the Edinburgh University Student Association (EUSA).
Each School elects a Postgraduate School Rep whose collective role is to represent the PG students to the School. Your School Rep, or EUSA Rep, will be elected during Semester 1. They can be contacted on pgrep.sps@ed.ac.uk. You should go to your School Rep if you identify an issue which crosses multiple courses and programmes.
Each degree programme appoints a Programme Rep whose main role is to promote and facilitate communication between students and staff at programme level. Reps gather feedback and work collaboratively at Student Staff Liaison Committees (SSLCs) to suggest improvements, raise concerns, and resolve issues.
More details about the roles and responsibilities of student reps on our website: Student representation in SPS.
It is important all students feel they are being well represented and feel comfortable approaching a Rep with any issues. You will find the contact details for your Programme Rep in your programme page in the SPS Online Learning Hub once they have been appointed.
[bookmark: _Toc140067775][bookmark: _Toc239164730]Student feedback
All courses will offer students at least one opportunity to provide feedback each year. In addition to feedback at course level and via the student representation structure, the School welcomes and encourages feedback from students in other ways as outlined in the Student Voice Policy.
[bookmark: _Toc140067776][bookmark: _Toc239164731]Complaints
If you are considering making a complaint to the University, you should first: 
· Try to sort out the problem with those who are directly involved if you feel able to do so. Generally, complaints are resolved more easily and effectively at an early stage and by those who have a direct influence on the situation. We call this "Frontline Resolution". 
· Have a look at the information and guidance accessible via the link below, which explain the complaints procedure. 
· Speak to an Adviser at the Students' Association Advice Place. Students' Association Advisers have a great deal of relevant experience and knowledge of the University procedures, and can assist with potential complaints about interpersonal matters involving students or staff. 
For further information, please refer to the University's formal Student Complaint Procedure. 
[bookmark: _Toc140067777][bookmark: _Toc239164732]Your responsibilities, conduct, and safety
[bookmark: _Toc140067778][bookmark: _Toc239164733]The Student Contract
Successful study at University stems from a partnership between students and staff, and the University is committed to providing you with a learning environment and student services that enable you to fulfil your potential.  
Underpinning this partnership, the University has a supportive set of regulations, policies and procedures. These, along with the Terms and Conditions, form the contract between you and the University in relation to your studies at the University. 
[bookmark: _Toc140067780][bookmark: _Toc239164734]Dignity and respect 
The University has a zero tolerance stance towards any form of bullying and harassment. The Respect at Edinburgh web hub brings together information and guidance on the Dignity & Respect policy, the processes for raising and addressing concerns, and the support and training available. The full policy is available on the website: Respect at Edinburgh.
[bookmark: _Toc140067781][bookmark: _Toc239164735]Digital safety and citizenship 
Digital safety is everyone’s business here at the University. You may have come across this term under other names, such as internet safety, e-safety or cyber safety, all of which refer to staying safe online. University students engage with multiple digital technologies on a day-to-day basis, but with increased connectivity comes increased risk and it is important to recognise the myriad threats that you might encounter while engaging online.
Digital citizenship refers to the responsible use of technology to learn, create and participate online. As a member of the University of Edinburgh community, it is your social responsibility to be a good digital citizen, which means treating others with dignity and respect.
Information Services have curated a helpful set of resources on digital safety and citizenship, including the University’s expectations for students when engaging online: Digital Safety and Citizenship.
[bookmark: _Toc140067782][bookmark: _Toc239164736]Data protection
Under Data Protection Law, personal data includes all information about a living, identifiable individual. Students using personal data as part of their studies must comply with the University's data protection policy and the related responsibilities as outlined in the linked guidance. Before using personal data as part of their studies, students must become familiar with the guidance, discuss implications with their supervisor and seek appropriate ethics approval. They must also obtain consent from the data subjects to take part in the studies. 
Failure to comply with the responsibilities under the policy is an offence against University discipline. A breach of the University policy can cause distress to the people the information is about, and can harm relationships with research partners, stakeholders, and funding organisations. In severe circumstances, the University could be sued, fined up to £20,000,000, and experience reputational damage. You will find the guidance on the website: Data Protection.
[bookmark: _Toc140067783][bookmark: _Toc239164737]Graduation
Graduation is not just a day when you receive your degree, but also a chance to look back on these years and celebrate your achievement. University graduation ceremonies take place twice a year, usually in July and November. Most postgraduate students will graduate in the winter ceremony. Dates and details will be available closer to the time on the Graduations website.
[bookmark: _Toc140067784]Graduate in Person
You are very welcome to come over to Edinburgh for the graduation ceremony. If you choose to attend the ceremony in person, you will need to register in advance. There are no graduation fees but there is a charge for the hiring of your hood and gown (the wearing of a hood and gown is mandatory). Please note that fees for travel to/from Edinburgh for graduations are not included in the WESAF scholarship. 
[bookmark: _Toc140067786]Graduate in Absentia
If you cannot attend the ceremony in Edinburgh, you will be officially registered as ‘graduating in absentia’. You name will not be called during the ceremony, but your degree certificate will be posted to you shortly after the ceremony takes place.
Note that your degree certificate will be sent to your home address as held on the student record system. You must ensure that your contact details are up-to-date in MyEd. 
[bookmark: _Toc140067787]
[bookmark: _Toc239164738]Useful Links
These links refer to information mentioned in this handbook. 
	[bookmark: _Toc111817564]Learning and Information Platforms

	MyEd
	https://www.myed.ed.ac.uk 

	LEARN
	https://www.learn.ed.ac.uk/ 

	SPS Online Learning Hub
	https://www.learn.ed.ac.uk/ultra/courses/_137017_1/outline 

	Handbooks and Contacts

	Student Handbooks (SPS)
	https://edin.ac/3iCSqdJ

	Online Student Getting Started Guide 
	https://edin.ac/2OPLhdA 

	Staff directory (SPS)
	https://www.sps.ed.ac.uk/people 

	Regulations and Student Administration

	Academic Misconduct
	https://edin.ac/3ogn40f   

	Assessment and Degree Regulations
	https://edin.ac/4bNeRY5

	Appeals
	https://edin.ac/3DiDHwF 

	Calendar
	https://semester-dates.ed.ac.uk/ 

	Complaints
	https://edin.ac/2zCweMd 

	Degree Regulations and Programmes of Study
	http://www.drps.ed.ac.uk/ 

	Graduation
	https://edin.ac/2JI2GhD 

	Assessment and Marking

	Assessment and Marking (SPS)
	https://edin.ac/3uIIUuy 

	Deadlines, extensions and penalties (SPS)
	https://edin.ac/3BbavvO

	Dissertation guidance (SPS)
	https://edin.ac/2YjENZI 

	Extensions and Exceptional Circumstances
	https://edin.ac/3XwNRq9

	Services and Support

	Advice Place
	https://edin.ac/38PO9OR 

	Careers Service
	https://www.ed.ac.uk/careers

	Disability and Learning Support Service
	https://edin.ac/2FUiEUU 

	Edinburgh University Students’ Association 
	https://www.eusa.ed.ac.uk/ 

	Finance Helpline
	https://edin.ac/2RYgb0v 

	Health and Wellbeing
	https://edin.ac/30cLFnb 

	Academic Skills
	https://academic-skills.ed.ac.uk/

	IT and Computing Help
	https://edin.ac/2If2eWM 

	Library
	https://edin.ac/2sWVaba

	Student Development Office (SPS)
	https://edin.ac/3uK27vV 
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